
How	to	Assign	yourself	as	Front	Line	Provider	to	an	Entire	List

1.	Make	a	Team	 List.	 		If	you	are	on	Night	Float	and	covering	West	Medicine,	 for	
example,	make	a	patient	 list	and	drag	all	the	west	teams	 onto	that	 list.	 	Make	sure	
to	include	a	‘TxTeam Front	Line	Provider ’	tab.	

2.	Highlight	the	entire	team	 list,	right	click	and	select	 ’Assign	Others’.	



3.	Type	in	your	name,	change	 ‘Relationship’	 to	‘Front	Line	 Provider ’	.
For	Night	float,	you	are	only	front	line	provider	for	a	limited	 amount	of	time,	 so	
make	your	start	time	 17:00	and	your	end	time	 06:30	the	following	day	so	your	
name	falls	off	after	your	shift	ends.	

4.	Now	you	will	see	 two	’Front	Line	Providers’- yourself	and	the	day	intern…..
It	 is	the	day	intern’s	 job	to	remove	themself,	 however	if	they	have	not	then	
highlight	the	entire	list,	right	click,	 select	 ‘End	Other ’s	Assignments’.	



5.	Type	in	the	day	intern’s	name	and	click	‘accept’

6.	Now	you	should	be	listed	as	the	front	line	provider	for	the	entire	list.	


